
A part of your community

porthawkesburyreporter.com

To Advertise Contact:
Nicole Fawcett
902-625-3300

nicolefawcett@porthawkesburyreporter.comporthawkesburyreporter.com

To Advertise Contact:
Nicole Fawcett
902-625-3300

nicolefawcett@porthawkesburyreporter.com

ONLINE
CLAssIFIEds

Notices

22 The RepoRTeR    September 15, 2021

porthawkesburyreporter.com

CLASSIFIEDS

Job Fair

Administrative Assistant
TERM: Permanent Full-Time Employee

SALARY:  The Salary for this position will be$ 35,000 to $40,000 per annum, depending 
upon experience and qualifications. Pending successful completion of 
performance evaluation the employee will be eligible for a salary increase 
on April 1st of each year.

POSITION SUMMARY:
Reporting to the CAO, the Administrative Assistant is responsible for the efficient and 
effective delivery of services provided to the public by the Town of Mulgrave. General 
responsibilities for this position include performing payroll functions, providing 
administrative support to the CAO, and in the absence of the Finance Administration 
Clerk, assuming their duties. The position will also play an integral role in administering 
the Town’s water billings and water records maintenance.

POSITION REQUIREMENTS:

Education:
•  Diploma and/or Post-secondary education in a Business Administrative field is 

required.
•  Alternatively, strong experience in a similar position may substitute for some of the 

formal educational requirements.

Experience:
•  Minimum of 3 years work-related experience;
•  Experience working in municipal government, an asset.

Knowledge:
1.  Basic knowledge of payroll functions;
2.  Good knowledge of general office procedures;
3.  Basic knowledge of generally accepted accounting principles;
4.  Excellent working knowledge of computers;
5.  Good knowledge of commonly used computer programs such as Microsoft Excel, 

Microsoft Word, Microsoft Outlook, Diamond, etc.
6.  General knowledge of the Municipal Government Act and Town of Mulgrave by-

laws and policies.

Abilities:
1.  To communicate effectively orally and in writing;
2.  To use computer software effectively;
3.  To work effectively with councillors, staff and others;
4.  To meet deadlines;
5.  To work under pressure.

A complete Job Description is available on the Town of Mulgrave website at 
townofmulgrave.ca

To apply for this position, please forward your covering letter and resume to:

ATTN: Chief Administrative Officer
admin@townofmulgrave.ca

Deadline for Applications: September 24, 2021 at 4:00 pm

While the Town of Mulgrave appreciates the interest of all applicants, only those 
selected for interview will be contacted.
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Starting 

September 8th

Book your 

HELP WANTED AD 

and receive a 

25%
DISCOUNT* 

* 25% discount is for ads booked 

both in print and online

Ads will be in print and 
online. Be part of this 

informative feature with 
information for both 

employees and employers. 
Investing in recruiting 

the right employee is one 
of the best investments 

you can make!

Contact Nicole Fawcett for a free, no-obligation consultation. 
With over 20 years of experience, Nicole can develop a highly e� ective, 

completely customized advertising package 
that fi ts your business needs and your budget.

Ph 902-625-3300  |  C 902-302-1447
E nicolefawcett@porthawkesburyreporter.com

2018 WINNER OF OUTSTANDING COMMUNITY ENGAGEMENT
WINNER OF 4 AWARDS AT THE 2017 BETTER NEWSPAPER COMPETITION – 

CELEBRATING THE BEST IN ATLANTIC CANADA
Outstanding Online Innovation  |  Outstanding Ad – Class 1  

Outstanding Campaign  |  The Reporter – Outstanding Special Section

NICOLE FAWCETT

The Reporter is 
hosting a job fair!

Government organizations employ 
millions of peo ple across Canada in a 
variety of fields. If you want to help 
support your country, a position with 
the government may be right for you.

Distinct advantages
Government jobs tend to offer the 
following advantages:

• They focus on inclusiveness and 
diversity
• They offer flexible hours and 
alternative work schedules
• They provide competitive salaries, 
benefits and  
retirement plans
• They’re conveniently located

In addition, many government 
corporations offer a generous amount 

of paid vacation days.

Various industries
There are a number of 
different go vernment 
organizations where you 
can work. For example, 
the Canada Mortgage and Housing 
Corporation, Via Rail, the Canada 
Council for the Arts and the Canadian 
Broadcasting Corporation are just a 
few federal organizations that offer 
interesting and exciting opportunities.

If job security is one of your main 
criteria for choosing a career, working 
for the government is a great choice.

What you should know  
about working for the government
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FULL-TIME CONTRACTOR /
PROJECT SALES REPRESENTATIVE

We offer competitive wages, health benefi ts and generous employee 
incentives.

Experience in building supplies and/or
design is considered an asset.
•  Reading blue prints
•  Strong mathematical ability
•  Professional demeanor
•  Strong problem solving and confl ict resolution skills
•  Exceptional verbal, communication and presentation skills
In This position, you will be required to:
Sell our products and services on small package projects ranging 
from bathroom and fl ooring renovations to outdoor projects by 
quoting prices to potential and/or existing customers

Please send your resume and cover letter to
melanie.macdonald@homehardware.ca

WE’RE HIRING!!
FULL TIME SALES ASSOCIATE

Position also comes with:

• Competitive wages  • Health plan
• Generous employee benefi ts

Join Our Port Hood Team

195542

$500signing bonus!

$1,000signing bonus!

currently has positions available 
Full-time & part-time 
positions available

•  Successful candidate must have a valid driver’s
license.

•  They must have reliable transportation to and
from work.

•  They must be a team player and able to work
independently.    

•  Willing to learn, physically able and can follow
instructions.

If you are interested, please drop off 
your resume in person. 195472
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4 benefits of working  
for a small business
When compared to working for a large company, 
small businesses offer several advantages. Here are 
four of them.

1. You’ll be close with your team. Typically, 
everyone in a small company knows each other 
by name and job title. Plus, it tends to be easy for 
small teams to form strong bonds, creating a 
solid, supportive and engaging work 
environment.

2. You’ll have a variety of tasks. Working for a 
small business often means that you’re expected 
to wear many hats. This allows you to quickly 
develop your skills and gain experience in several 
areas.

3. You’ll be valued for your work. If you finish a 
large project or receive positive feedback from a 
client, your efforts won’t go unnoticed by a small 
team. In fact, your colleagues will likely be happy 
to acknowledge and ce lebrate your wins with 
you.

4. You’ll be involved in decisions. In a small 
business, all employees tend to be encouraged to 
get involved. You’ll have the opportunity to 
express your opinions to maximize efficiency, 
solve problems and improve the products and 
servi ces offered.

If you’re a strong team player who thrives in a 
rapidly changing environment, consider working 
for a small business in your area.

CVs: should you list your interests?
If you want to make 
your CV stand out, 
consider sharing your 
interests. Though you 
should highlight your 
work experience first, 
also mentioning your 
hobbies and passions 
can give potential 
employers a glimpse 
into your personality. 
Sharing this information 
can help set you apart 
from other applicants 
with similar skills.

Draw connections 
It’s a good idea to focus 
on activities that show 
you have talents that 
are relevant to the job 
you’re applying for. For 
example, you might 
want to mention 
previous volunteer 
experience if you want 
to work for a non-profit 
organization. Similarly, 
stating that you’ve 
participated in team 
sports could be 
beneficial for a position 
that values 
collaboration.

Be specific 
You should personalize 
your areas of interest 
beyond simple key words 
to capture the recruiter’s 
attention. Have you 
travelled? If so, mention 
the destinations you 
visited. Or, if you 
practise traditional 
dance, note if you’ve 
ever won any 
competitions. 
Depending on the 
activity, the recruiter 
may learn more about 
your level of fitness, 
creativity or sense of 

responsibility.
If you’re having trouble 
writing your CV, 

consider reaching out to 
an employment agency 
for help.

Richmond Villa
Permanent Full Time Registered Nurse

Hours of Work:  80 or 84 hours biweekly

Qualifications:
-  Graduate of an Accredited School of Nursing
-  Current Licensing with the Nova Scotia College of 

Nurses, or the ability to obtain
-  Demonstrated ability to attend work on a regular 

and consistent basis
-  Current CPR
-  Previous experience working in Gerontology an asset
-  Baccalaureate Degree in Nursing an asset
-  Alzheimer Disease and Other Dementia Care Course 

an asset
-  Good communication & organizational skills

Wages:  As per Collective Agreement – 
Richmond Villa & Nova Scotia Nurses 
Union

Applications:  Please submit to 
Director of Care quoting FT RN at 
gail.mackeigan@richmondvilla.ca

Closing date:  Open until filled
195333

VOLUNTEER OPPORTUNITY
Joint Police Advisory Board for the Municipality of the County of Inverness, 

the Town of Mulgrave, and the Town of Port Hawkesbury

The Municipality of the County of Inverness is seeking one (1) member of the public 
to serve on the Joint Police Advisory Board for the Municipality of the County of 
Inverness, the Town of Mulgrave, and the Town of Port Hawkesbury, (the “Joint Police 
Advisory Board”). The appointment shall be for a term of 4 (four) years.

The purpose of the Joint Police Advisory Board is to provide advice to the Councils 
of the Municipality of the County of Inverness, the Town of Mulgrave, and the Town 
of Port Hawkesbury in relation to the enforcement of law, the maintenance of law and 
order, and the prevention of crime in their respective municipal units.

Volunteer Qualifications:

(a)  Resident of the Municipality of the County of Inverness for at least the last six 
(6) months before making an application and must continue to be a resident of 
the Municipality throughout the term of the appointment (Note: Councillors and 
employees of the Municipality of the County of Inverness, the Town of Mulgrave, or the 
Town of Port Hawkesbury are ineligible);

(b)  Considerable knowledge of community issues and an understanding of policing 
values and governance;

(c)  Good character;
(d)  At least 18 years of age;
(e)  Consent to criminal and background checks (Note: an applicant will be ineligible 

if criminal and background checks show that the applicant has been convicted 
of any criminal offence or has been or is the subject of a disciplinary proceeding in 
any jurisdiction that, in the opinion of the Council of the Municipality of the County of 
Inverness, would reasonably be expected to have a negative impact on their acting as 
a member of the Joint Police Advisory Board); 

(f)  Willingness to: 
 -  make the commitment of time and effort required to carry out responsibilities of 

the Joint Police Advisory Board; and
 -  take the oath of office or affirmation and abide by the code of conduct required by 

the Police Act and its regulations;
(g)  All members of the Board shall serve without pay; and
(h)  Members must not be ineligible for an appointment pursuant to the Municipality’s 

Public Appointment Policy.

Applications will be received until Friday, October 1, 2021 at 4pm. 

To submit this application:

Mail to:
Municipality of the County of Inverness
c/o Debbie Nicholson, Joint Police Advisory Board
P.O. Box 179
Port Hood, Nova Scotia
B0E 2W0

OR

Email to:
Debbie.Nicholson@invernesscounty.ca

195484


